PRB Record Series Index Approved May 12, 2014
Agency Name
Division # Division Name
Index # |RDA # ‘RDA Title Status __ |Retention | Disposition
115-AGRICULTURE, TRADE & CONSUMER PROTECTION
/140/ TCP WEIGHTS / MEASURES
1 00181000 |PETROLEUM STORAGE TANK CENTRAL FILES Renewal |[EVT+50 |DEST
00181A00. |PETROLEUM STORAGE TANK USE PERMITS Renewal |CR+1 DEST
3 00182000 |LOCAL PROGRAM OPERATOR - INSPECTION CHECKLISTS Renewal [EVT+10 |DEST
Description updated: added record life cycle language & clarified
contract term length
4 00222000 |COMBUSTIBLE AND FLAMMABLE LIQUIDS TANK PLANS Amended |CR+10  |DEST
Description updated: added record life cycle language & clarified
acronyms
5 00244000 |UNDERGROUND AND ABOVEGROUND STORAGE TANK CREDENTIALSRenewal |CR+4 DEST
6 00255000 |LOCAL PROGRAM OPERATOR PARTICIPANT FILES Amended [EVT+10 |DEST
Description updated: last 2 sentences removed
144-FINANCIAL INSTITUTIONS
7 |00006A00. |LITIGATION FILES - NON-LICENSED / REGISTERED PARTIES Amended EVT+10 |DEST
Confidential citation added: 220.06
8 |00009000 |STATUTORY LEGISLATION FILES Amended CR+20  |SHSW
9 |00020000 |BONDS AND BOND CANCELLATIONS Amended EVT+1 DEST
10 /00033000 |SUMMARY ANALYSIS OF EXAMINATION REPORTS-BANKS, TRUST COl|Amended |CR+25  |SHSW
Withdrawn by agency for closure
11 |00034A00. |LICENSE / REGISTRATION RENEWAL APPLICATIONS Amended EVT+3  |DEST
Confidential citations added: 220.06 & 202.05
12 |00038000 |ANNUAL REPORTS OF LICENSED AND REGISTERED COMPANIES Amended EVT+10 |SHSW
13 |00043000 |STATE BANK, SAVINGS BANK, AND SAVINGS & LOAN FILES Amended EVT+20 |SHSW
14 00085000 |DENIED OR WITHDRAWN APPLICATIONS Amended EVT+10 |DEST
Title updated to include 'withdrawn' applications
15 |00086000 |LICENSEE / REGISTRANT FILES Amended EVT+10 |DEST
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16 00112000 |CHARTER CONVERSIONS TO NATIONAL/FEDERAL CHARTERS OR AB{Amended EVT+5  |DEST
17 /00131000 |CORRESPONDENCE FILE - NON-LICENSED / REGISTERED PARTIES |Amended EVT+10 |SHSW
Disposition changed to SHSW
/2200/ BANKING & SAVINGS INST
18 |00007000 |LITIGATION FILES - BANKS Amended EVT+25 |SHSW
19 /00019000 |LISTS OF STOCKHOLDERS AND REPORTS OF TRANSFERS OF BANK {Amended EVT+5  |DEST
Pll changed to 'yes'
/2500/ LICENSED FINANCIAL SERVICES
20 00132000 |SURETY BONDS, DEPOSITS IN LIEU OF SURETY BONDS, AND LETTERAmended EVT+7  |DEST
/3300/ WISCONSIN CONSUMER ACT
21 |00004000 |COMPLAINTS AND INQUIRIES Amended EVT+7  |DEST
155-PUBLIC SERVICE COMMISSION
/002/ ADMINISTRATIVE SERVICES-RECORDS
22 /00003000 |COMMISSION DECISIONS (FORMERLY BLUE X AND LETTER ORDERS)|Renewal |CR+25  |DEST
23 /00012000 |ELECTRICAL CODE FILES Renewal |CR+25  |DEST
24 /00016000 |INTERVENOR COMPENSATION FILES Renewal |[EVT+4  |DEST
25 00021000 |INFORMAL CASE FILES Renewal |CR+3 DEST
255-PUBLIC INSTRUCTION \
/200/ STUDENT AND SCHOOL SUCCESS
26 |00200E00. |OPEN ENROLLMENT APPLICATIONS AND TRANSFER BASE Renewal |CR+25  DEST
27 |00200P00. |OPEN ENROLLMENT APPLICATIONS-PAPER Amended |CR+7 DEST
28 /00221000 |OPEN ENROLLMENT ADMINISTRATIVE FILES Pending |CR+7 DEST
Description: first paragraph clarified and 'recommended' removed
285A-UW MADISON
Page 4, b & c: citation format corrected; Page 6, Access
Requirements: first paragraph language updated
29 |GRS01773. \WVDL UNIVERSAL VETERINARY INFORMATION SYSTEM (UVIS) FINAL|Pending |EVT+10 |DEST
30 |GRS01774. \WVLD QUALITY ASSURANCE / DOCUMENT CONTROL DOCUMENTS |Pending |EVT+10 |DEST
Description clarified

Page 2 of 10




PRB Record Series Index Approved May 12, 2014
31 |GRS01775. \WVDL TEST VALIDATION RECORDS Pending |[EVT+10 |DEST
Confidential Access: changed to 'may’
32 |GRS01776. |\WVDL EQUIPMENT RECORDS Pending |[EVT+10 |DEST
33 |GRS01777. |WVDL INTERNAL AUDIT REPORTS Pending |[EVT+10 |DEST
Confidential Access: changed to 'may'
34 |GRS01778. \WVDL MANAGEMENT REPORTS Pending |[EVT+10 |DEST
285W-UW SYSTEM ADMINISTRATION
35 |UWPP2070. |SECURITY VIDEO / AUDIO SURVEILLANCE RECORDS Pending |[EVT+0/3 |DEST
Statute citation format corrected
370-NATURAL RESOURCES
Page 1: Laws & Requirements; last 2 sentences changed to: The
statutory authority transferred to DNR in 2013. The new citation is Wis.
Stat. § 292.63. In addition, the relevant regulations were transferred as
well and is now Wis. Admin. Code, ch. NR 747.
Page 2: Access Restrictions; Confidential Records changed to:
Records in these series may contain confidential information.
36 /001122000 |PETROLEUM ENVIRONMENTAL CLEANUP FUND AWARD (PECFA) TEC|Pending |P PERM
37 001123000 |PETROLEUM ENVIRONMENTAL CLEANUP AWARD (PECFA) REMEDIAT|Pending |EVT+7  IDEST
38 001124000 |PETROLEUM ENVIRONMENTAL CLEANUP AWARD (PECFA) LITIGATIOIPending |EVT+25 |DEST
Added language RE: attorney-client privilege and attorney work product
39 001125000 |PETROLEUM ENVIRONMENTAL CLEANUP ACT (PECFA) HEARING OFF|Pending |EVT+25 |DEST
Description clarified
395-TRANSPORTATION
40 00012000 |RAILROAD HIGHWAY CONTRACTS - AGREEMENTS & STIPULATIONS |Amended EVT+3  |DEST
41 00161000 |RAILROAD PROJECT HIGHWAY FILES Pending |[EVT+6  |DEST
42 00162000 |FORCEWORK AGREEMENTS Pending |[EVT+1 DEST
43 00163000 |PURCHASE DOCUMENTATION Pending |EVT+1 DEST
Description clarified
44 00163A00. [ TRANSPORTATION HIGHWAY PROJECT DEEDS INVOLVING RAILROALPending |EVT+1 DEST
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45 00163B00. |RAILROAD PROPERTY CONDEMNATION FILES Pending |[EVT+1 DEST
46 00164000 |FREIGHT RAILROAD ABANDONMENT CASE FILE Pending |[EVT+10 |DEST

Confidential citation added: 905.03
47 00167000 |OFFICE OF THE COMMISSIONER OF RAILROADS (OCR) ORDERS - WISPending |EVT+1 DEST
48 00168000 |RAILROAD CROSSING INFORMATION SYSTEM (RCIS) Pending |EVT DEST
49 00169000 |FREIGHT RAILROAD INFRASTRUCTURE IMPROVEMENT PROGRAM (F|Pending |EVT+3  |DEST
50 00177000 |TRANSPORTATION ECONOMIC ASSISTANCE (TEA) RAIL PROGRAM Fl|Pending |[EVT+6  |DEST
51 00360000 |PASSENGER RAIL SERVICE FILES Amended EVT+6  |SHSW

Event changed: superseded, or project termination or completion;

Confidential citation typo corrected
52 |00361000 |RAILROAD PROPERTY MANAGEMENT FILES Amended EVT+1 DEST
53 100362000 |FREIGHT RAILROAD PRESERVE PROGRAM (FRPP) Amended EVT+6  |DEST

410-CORRECTIONS

Entire submission held pending further review
54 /00026000 |REQUEST TO VISIT INMATE Renewal |CR+1 DEST
55 /00070000 |INCIDENT REPORTS Renewal |[EVT+10 |DEST
56 /00080000 |SECURITY SHIFT REPORTS Pending |CR+10  |DEST
57 00102000 | TEMPORARY RELEASE ORDER Renewal [EVT+4  DEST
58 |00102A00. [ TEMPORARY RELEASE ORDER (TRANSITORY DOCUMENT FROM WIC|Renewal EVT+1 DEST
59 00104000 |INMATE PHONE CALLS-ELECTRONIC RECORDING-NO INCIDENT Renewal [EVT+5  DEST
60 |00104A00. |INMATE PHONE CALLS-ELECTRONIC RECORDING-INCIDENT Renewal |[EVT+10 |\DEST
61 |00113000 |INMATE/OFFENDER PROPERTY RECORDS/FILES Renewal [EVT+5  DEST
62 |00125000 |HIGH RISK PROFILE Pending |CR+10  |DEST
63 00144000 |OFFICER SCHEDULES Pending |CR+7 DEST
64 00145000 |KEY CONTROL RECORDS Renewal |CR+7 DEST
65 |00146000 |TOOL REPORTS Renewal |CR+7 DEST
66 00147000 |LOG BOOKS (SECURITY) Renewal [EVT+10 |DEST
67 00148000 |CORRESPONDENCE - SECURITY Pending |CR+10  \DEST
68 00149000 |CONFIDENTIAL INFORMANT STATEMENTS Renewal [EVT+10 |DEST
69 |00150000 |TLU RECORDS Renewal |EVT+1 DEST
70 /00151000 |SEARCH OF OFFENDER /INMATE RECORDS Renewal |CR+10  \DEST
71 /00152000 |VISITOR NOTIFICATIONS Amended EVT+0/1 |DEST
72 |00157000 |NON-DELIVERY OF MAIL Renewal |CR+7 DEST
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73 |00158000 |OFFENDER ACTIVITY RECORDS Renewal [EVT+10 |DEST
74 00187000 |CALL-IN CHECK RECORDS Renewal |CR+1 DEST
75 00188000 |PLANNED USE OF FORCE RECORDS Amended [EVT+7  |DEST
76 /00189000 |SECURITY INSPECTION RECORDS Renewal |CR+2 DEST
77 /00200000 |COUNT SLIPS Renewal |CR+1 DEST
78 00201000 |SECURITY HEARING RECORDS Amended | CR+1 DEST
79 100202000 |RESTRICTED RECORDS /FILES - SECURITY Renewal |CR+10  |DEST
80 |00230000 |OBSERVATION, CONTROL SEGREGATION, AND RESTRAINT PLACEMERenewal |[EVT+10 |DEST
81 |00233000 |OFFENDER RESTRICTION / PRECAUTION RECORDS Renewal |CR+10  |DEST
82 00234000 |MAIL READ LOGS Renewal |CR+7 DEST
435-HEALTH SERVICES
83 |00393000 |MEMBER APPEALS FOR FAIR HEARINGS Amended |[EVT+7  |DEST
Event changed to: the date that a decision has been made by DHA
and/or litigation issues are resolved.
84 00004000 |PUBLICATION HISTORY FILE Amended EVT+10 |SHSW
Description clarified
437-CHILDREN & FAMILIES \
/500/ ADMINISTRATOR'S OFFICE: ENTERPRISE SOLUTIONS, DIVISION OF
85 |00309000 |RETURNED MAIL - TAX INTERCEPT PROGRAM Renewal |[EVT+0/6 |DEST
Confidential citation clarified as an 'IRS Publication’
445-WORKFORCE DEVELOPMENT
/150/ OFFICE OF THE SECRETARY
86 00469000 |GPA RELEASE, GPA'S, APPLICANT AND GRANTEE FILES Pending |[EVT+4  DEST
87 00470000 | INQUIRY FILES Pending |[EVT+4  |DEST
88 00471000 |EXTERNAL AND INTERNAL POLICIES AND PROCEDURES Pending |[EVT+7  |DEST
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455-JUSTICE
89 |00014000 |CASE FILES - SPECIAL Amended [EVT+20 |DEST
/203/ LAW ENFORCEMENT SERVICES
90 00058000 |HANDGUN HOTLINE RELATED RECORDS Pending |[EVT+75 |DEST
/301/ ADMINISTRATIVE SERVICES DIVISION
91 /00017000 |EXECUTIVE STAFF FILES Renewal |CR+8 SHSW
485-VETERANS AFFAIRS \
/001/ DIVISION OF ADMINISTRATION
92 00051000 |ATTORNEYS RESEARCH FILES Amended |[EVT+20 |SHSW
Confidential citation changed to 45.04(4)
/002/ DIVISION OF VETERANS PROGRAMS
93 |00118000 |MILITARY FUNERAL HONORS PROGRAM Amended |EVT+1 DEST
Confidential access changed to 'no’; Description - citations in first
paragraph corrected
/003/ DIVISION OF VETERANS HOME
94 00102000 |MEMBER INCIDENT REPORTS Amended EVT+7  |DEST
Description- citations in first paragraph corrected
505-ADMINISTRATION \
/335/ WOMEN-OWNED BUSINESS ENTERPRISE PROGRAM
95 00930000 |WOMEN-OWNED BUSINESS ENTERPRISE CERTIFICATION Amended |CR+5 DEST
/337/ DISABLED VETERAN-OWNED BUSINESS
96 00940000 |DISABLED VERTERAN-OWNED BUSINESS CERTIFICATION Amended |CR+5 DEST
/340/ MINORITY BUSINESS ENTERPRISE
97 00249000 |MINORITY OWNED BUSINESS CERTIFICATION FILES Amended |CR+5 DEST
/875/ CAPITOL POLICE
98 00170000 |INCIDENT CASE FILES Renewal |CR+20  |DEST
515-EMPLOYEE TRUST FUNDS\
/700/ ETF DEPARTMENT RECORDS
99 00163000 |ONE - BUSINESS DATASETS Pending |EVT DEST
100 |00163A00. |ONE - EMPLOYER REMITTANCE TABLES Pending |CR+7 DEST
101 |00163B00. |ONE - EMPLOYER TRANSACTION UPLOAD Pending |CR+7 DEST
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102 |00163C00. |ONE - PRINT PROGRAM INPUT/OUTPUT TEMPORARY FILES Pending |EVT DEST
103 |00163D00. |ONE - USER INTERFACES Pending |EVT DEST
Description clarified; Confidential access changed to 'no.’
104 |00163E00. |ONE - EXTRACTS AND VIEWS Pending |EVT DEST
105 |00163F00. |ONE - WRS EARNINGS REPORTS (ON-GOING) Pending |CR+5 DEST
106 |00163G00. |ONE - WRS EARNINGS RECONCILLATION REPORTS Pending |CR+5 DEST
107 |00163H00. |ONE RELATED TEST DATA AND TEST PLANS Pending |[EVT+1 DEST
Description clarified-reference to test plans removed
108 00164000 |LSPS - BUSINESS DATASETS Pending |EVT DEST
109 |00164A00. |LSPS - GENERATION DATA GROUPS Pending |EVT DEST
110 |00164B00. |LSPS - PRINT PROGRAM INPUT/OUTPUT TEMPORARY FILES Pending |EVT DEST
111 |00164C00. |LSPS - REPORTS Pending |CY+4 DEST
112 |00164D00. |LSPS - 1099R YEAR END FILE Pending |CR+14  |DEST
113 |00164E00. |LSPS - 1099R CORRECTION FILE BY YEAR Pending |CR+14  DEST
114 |00164F00. |LSPS - CUSTOMER STATEMENT MAILER Pending |CR+4 DEST
115 |00164G00. |LSPS - INPUTS/INGESTS Pending |EVT DEST
116 |00164H00. |LSPS - OUTPUTS/EXTRACTS Pending |EVT DEST
117 00164100. |LSPS - USER INTERFACE PAGES Pending |EVT DEST
118 |00164J00. |LSPS RELATED TEST DATA AND PLANS Pending |EVT DEST
Description clarified-reference to test plans removed; Event clarified-
'until no longer needed' removed
765-035-LEG COUNCIL |
/765-035/ LEGISLATURE - LEGISLATIVE COUNCIL
119 /00006000 |BILL, AUDIT, AND ADMINISTRATIVE RULES REVIEW FILES Amended EVT+20 |SHSW
GENERAL SCHEDULES
120 FLEET AND AIRCRAFT MANAGEMENT RECORDS Renewal
General Schedule Title changed to: Fleet and Aircraft Management Records
Page 2: Scope: paragraph 2 language updated; Page 4: Effective
Date:language updated
Fleet012, Fleet017, and Fleet018: Confidential Access 'exception' language
removed
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Fleet019: Personally Identifiable Information changed to 'no’

Fleet020: Removed from general schedule

Fleet032: FAA regulation cited RE: records transfer upon sale of aircraft

COUNTIES AND OTHER LOCAL UNITS OF GOVERNMENT

Wisconsin Stat. § 16.61(3)(e) allows, but does not require, the Board to establish a minimum retention period for any record of a local unit of
government. To do so, the document submitted by the local government for Board review must be sufficiently clear for the Board to understand the
nature of the document and the requested retention period. However, any Board approval is limited to the retention period and does not cover any other
aspect of the documents submitted, such as any accompanying local ordinance.

COUNTIES
DANE COUNTY
/003/ CLERK OF COURTS
121 |CF000001. |CRIMINAL FELONY Amended |[EVT+50 |DEST
Confidential Access: added XEX REL Richards v Foust; Event
changed: Commencement of Action
122 |CT000001. |CRIMINAL TRAFFIC Amended |[EVT+20 |DEST
Withdrawn by agency
MUNICIPALITIES
MADISON, CITY OF
123 |GS000050. |PRODUCTION VIDEO Pending |EVT+0/3 |SHSW
Event changed: When the subject or content is superseded, program
ends, or no longer broadcast.
/13/ COMMUNITY SERVICE
124 |CS000001. |COMMUNITY RESOURCE FUNDING Amended |FIS+11  |SHSW
Description clarified
125 |CS000002. |CHILD CARE SECTION Amended |[EVT+7  |SHSW
/77/ HEALTH
168 |PHO000013. |ANIMAL SERVICES INCIDENTS Pending |CR+7 DEST
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MILWAUKEE, CITY OF \
/041251/ CITY OF MILWAUKEE
169 00123000 |CITYWIDE GENERAL SUBMISSION Amended
D14-000 language added: if MPL does not accept, notify WHS before
destruction
PARDEEVILLE, VILLAGE OF \
011171/ VILLAGE OF PARDEEVILLE
170 /00123000 |VILLAGEWIDE GENERAL SUBMISSION Pending
292-TECHNICAL COLLEGE SYSTEM
/292.10/123/ STUDENT SERVICES
171 |STU00100. \VETERANS RECORDS FOR ENROLLED STUDENTS Pending |[EVT+5  |DEST
172 |STU00200. |VETERANS RECORDS FOR NOT ENROLLED STUDENTS Pending |[EVT+2  DEST
173 |STUO00300. |\COURSE WAIT LIST Pending |[EVT+5  |DEST
174 | STU00400. |CRIMINAL BACKGROUND CHECK RECORDS, STUDENTS Pending |CY+4 DEST
175 |STU00500. |SERVICE LEARNING AGREEMENTS Pending |[EVT+1 DEST
176 |STU00600. [HONORS LIST Pending |CR+6 DEST
177 |STUO00700. |DISABILITY / ADA SERVICES (AMERICANS WITH DISIBILITY ACT) Pending |CY+4 DEST
Confidential citations added: HIPAA, 146.82 and 51.30
178 |STUO00800. ARTICULATION AGREEMENTS Pending |CR+4 DEST
179 |STUO00900. (1098T Pending |CY+7 DEST
Title changed: added 'Tax Form'
180 |STUO01000. |[LTC WTCS STUDENT AMBASSADOR Pending |CY+2 DEST
181 |STUO01100. |RAFFLE-LICENSES - STUDENT CLUBS Pending |CY+2 DEST
182 |STU01200. STUDENT GOVERNMENT ASSOCIATION (SGA) CLUB MATERIALS Pending |CY+2 DEST
183 |STUO01300. |ADVANCED STANDING/COURSE SUBSTITUTION Pending |[EVT+7  DEST
184 |STU01400. |INDIVIDUALIZED TECHNICAL STUDIES (ITS) EDUCATIONAL PLANS ANIPending |EVT+3  |DEST
185 |STUO01500. A ADMISSIONS DOCUMENTS FOR APPLICANTS Pending |[EVT+5  |DEST
Confidential citations added: HIPAA, 146.82 and 51.30
186 |STU01600. | CREDIT BY EXAMINATION FOR APPLICANTS Pending |[EVT+5  DEST
187 |STUO01700. |[INTERNATIONAL STUDENT DOCUMENTS FOR APPLICANTS WHO DO NPending |EVT+1 DEST
188 |STUO01800. |INTERNATIONAL STUDENT DOCUMENTS FOR APPLICANTS WHO DO EPending |EVT+5  |DEST
189 |STU01900. |STUDENT ACADEMIC RECORDS Pending |[EVT+3  DEST
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190 | STU02000. |ACADEMIC RECORDS (MISCELLANEOUS) Pending P PERM
191 |STU02100. |GRADE APPEAL / COMPLAINT Pending |[EVT+6  DEST
192 |STU02200. |GRADE CHANGE FORM Pending |[EVT+3  |DEST
193 |STU02300. |GRADE REPORTS (FINAL) Pending |[EVT+1 DEST
194 | STU02400. PERSONAL DATA INFORMATION Pending |[EVT+1 DEST
195 |STU02500. TRANSFER CREDIT EVALUATIONS Pending |[EVT+3  DEST
196 |STU02600. |CLASS SCHEDULE (STUDENT) Pending |[EVT+3  |DEST
197 |STU02700. |REGISTRATION AND ENROLLMENTS Pending |[EVT+3  DEST
198 |STU02800. HOLD OR EMCUMBRANCE AUTHORIZATIONS Pending |[EVT+1 DEST
199 | STU02900.  CHANGE LOGS Pending |[EVT+3  |DEST
200 |STU03000. |[STUDENT DEMOGRAPHIC INFORMATION Pending |CR+50  |DEST
201 |STU03100. |[STUDENT WAIVERS AND DISCLOSURES Pending |EVT DEST
202 |STU03200. |[FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT RECORDS Pending |[EVT+6  |DEST
203 |STU03300. |CRIME STATISTICS / SECURITY REPORTS Pending |[EVT+3  DEST
204 |STU03400. | GRADUATION / COMPLETION, TRANSFER-OUT DATA Pending |[EVT+3  |DEST
205 |STU03500. |INSTITUTIONAL INFORMATION (COST OF ATTENDANCE AND WITHDR,Pending |EVT+3  IDEST
206 |STU03600. ADVISING PLANS Pending |[EVT+3  |DEST
207 |STU03700. | APPEALS TO REGISTRAR Pending |[EVT+6  DEST
208 |STU03800. |DISCIPLINARY ACTIONS ON STUDENTS Pending |[EVT+6  DEST
209 |STU03900. |[STUDENT RECORD - YOUTH APPRENTICESHIP Pending |CY+3 DEST
210 |STU04000. 'YOUTH OPTIONS COURSE REGISTRATION Pending |CY+3 DEST
211 |STU04100. |PAID COLLECTION FILES Pending |[EVT+7  DEST
212 |STU04200. \BAD DEBT AND WRITE-OFFS Pending |[EVT+7  |DEST

Confidential citations added: 19.36(13)

Status and Disposition Legend

Pending: Submission had not been reviewed before
Amended: Submission has changes from previous version
Renewal: Submission has no changes from previous version

DEST: Destroy or Destroy Confidential

SHSW: Transfer to Wisconsin Historical Society
UW TRANS: Transfer to UW Archives

TRANS OTHER: Transfer as noted on submission
PERM: Retain Permanently

Page 10 of 10




